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“Making the
world a better
place,
one letter at a time.”
Thank you for your interest in starting a
Love&Letters Chapter!
Love&Letters is a youth-led initiative dedicated
to spreading kindness, hope, and
encouragement through handwritten cards,
letters, bracelets, and care packages for
individuals experiencing illness, hospitalization,
hardship, or loneliness.
Our Chapter Program allows passionate
students to establish an official Love&Letters
presence within their school community while
creating meaningful opportunities for service
and connection.
We are so excited to welcome new leaders into
our growing community.
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Our mission
Love&Letters strives to remind people that they
are loved, valued, and never alone.
Through simple acts of kindness, we hope to
create lasting impacts in hospitals, care
facilities, nonprofits, and communities around
the world.

Who can start
a chapter?
Students attending:
• Middle Schools
• High Schools
• Colleges and Universities
• Boarding Schools
are eligible to apply.
Chapter founders should be passionate about
service, leadership, and building a culture of
kindness within their school.
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Responsibilities
of chapter
leaders
Chapter Leaders are expected to:

 Host card-making events throughout the
year
Recruit members
 Maintain communication with the
Love&Letters Executive Team
 Submit chapter updates and impact reports
 Promote Love&Letters opportunities within
their school community
 Uphold Love&Letters values of inclusivity,
kindness, and respect
Participate in occasional chapter meetings
and trainings
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Chapter
requirements
To remain active, chapters should:
• Hold at least one event or service opportunity
per semester
• Maintain a minimum of five active members
• Submit impact updates when requested
• Follow Love&Letters branding guidelines
• Create a welcoming and inclusive environment
for all students

Suggested
activities
Chapters may choose to:
• Make cards for hospitals
• Organize bracelet-making events
• Create care packages
• Partner with local nonprofits
• Host kindness campaigns
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• Organize holiday card drives
• Participate in community service fairs
• Collaborate with other student organizations

+ Host other events approved by Love&Letters
and their school.

Benefits of
starting a
chapter
As an official Love&Letters Chapter, you will
receive:
• Official chapter recognition
• A chapter certificate
• Access to leadership resources
• Event planning guides
• Promotional graphics and templates
• Support from the Love&Letters team
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• Opportunities to collaborate with chapters
nationwide
• Recognition on Love&Letters social media
platforms

6

President
Oversees all chapter operations, leads
meetings, communicates with Love&Letters,
coordinates events and service initiatives, and
ensures the chapter remains active and aligned
with the organization's mission.
Treasurer
Manages chapter finances, oversees
fundraising efforts, tracks expenses, and
ensures all funds are handled responsibly in
accordance with school policies and
Love&Letters guidelines.

recommended
positions
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Vice President (Optional)
Supports the President in chapter management,
assists with meetings and events, and assumes
leadership responsibilities when needed.
Secretary (Optional)
Maintains attendance records, meeting notes,
and chapter documentation while helping
coordinate communication among members.
Social Media & Outreach Chair (Optional)
Promotes chapter activities within the school
community, assists with recruitment efforts, and
manages chapter communications, social
media, and publicity in accordance with
Love&Letters branding guidelines.



starting your
chapter
Step 1
Complete the Chapter Application Form.
Step 2
Meet any school requirements for establishing a
club or organization.
Step 3
Identify a faculty advisor (if required by your
school).
Step 4
Schedule and attend an interview with a
member of the Love&Letters Core Team.
Step 5
Await approval from Love&Letters.
Step 6
Before hosting your first meeting, attend a
virtual onboarding session.
Step 7
Launch your chapter and begin spreading
kindness within your community!
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Frequently
asked questions
Is there a fee to start a chapter?
No. Starting a Love&Letters Chapter is
completely free.
Can boarding school students apply?
Absolutely! We welcome students from boarding
schools and day schools alike.
How many members do I need?
We recommend at least five members, but
students are encouraged to begin with any
number of committed volunteers.
Can chapters collaborate?
Yes! Collaboration between chapters is highly
encouraged.
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expectations
Love&Letters Chapters should embody:
• Compassion
• Creativity
• Inclusivity
• Leadership
• Community engagement
• Respect for all individuals
Love&Letters reserves the right to revoke
chapter status if expectations are not upheld.

stay connected
Instagram: @loveandlettersorg
TikTok: @loveandlettersorg
Email: loveandlettersorganization@gmail.com
Thank you for helping us spread kindness and
make a difference, one letter at a time.
We cannot wait to see the impact your chapter
creates.
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Thank you for
your interest in
starting a
Love&Letters
Chapter!
After completing the Chapter
Application, a member of the
Love&Letters team will reach out to
schedule an interview. We look
forward to learning more about you,
your school, and your vision for your
chapter, and we hope to welcome you
to the Love&Letters chapter
community soon!
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